Dersingham Parish Council

Finance & Administration Committee Terms of Reference and Delegated Powers

1.

Under the Local Government Act 1972 section 101 the Council has agreed to
discharge the following functions to the Finance & Administration Committee.

The Committee is responsible for financial planning in general and specifically for
preparing the draft annual budget, financial planning, and precept proposal for
consideration at the Council’s January meeting.

The Committee is responsible for:

e Overseeing the Council’s overall finances and has specific responsibilities for
VAT

Banking

Chairman’s allowance

Councillor's expenses

Elections

Administration

Information Technology and Telephony
Office expenses

Grants

Financial aspects of contracts
Contingencies

The Committee is responsible for receiving reports from the Internal and External
auditors and forwarding them to Council with any necessary recommendations.

The Committee is responsible for monitoring the way in which the Council’s work is
organised and undertake reviewing its governance and processes and making any
necessary recommendations to the Council.

The Committee is responsible for:

e All the Council’s insurances

e Leases

e Property and relations with freeholders and leaseholders of the land and
premises in which the Council has an interest.

e The Committee should maintain an overview of public services provided by
others within the village that are not specifically covered by other Committees,
these services include public transport, health, and utilities.

The Committee may spend on its activities within the budget agreed by Council.
However, where a decision might be expected to have an impact on individual
Parishioners, the Committee should make reasonable efforts to consult those who
could be affected and report these consultations and its proposal to the Full Council
for final decision.

At its first meeting after the Parish Council’s Annual Meeting the Committee will
review the dates of the meetings for the rest of the financial year.



8. The Committee should monitor expenditure and income to ensure that its budgets
are not exceeded. The Committee shall not make any virements between
expenditure budgets without the approval of the Council.

9. The services must be delivered by the Committee in a way that is consistent with the
Council’s Financial Regulations and Standing Orders.
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